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A Quick User’s Guide 

 

1. Sign up for Free Trial     

2. You will be directed to the Search Page.  
 

3. Set the parameters of your search and click on the button. 

 
 
 
 

4. A Search Results table will be displayed. 

 
 

Search Criteria are displayed in the upper left hand corner of the window.   

        
 
 
 

5. To view or download a document 

   
You can: 
Add to List – Build a list of Documents to view or download.                      



 For Immediate Help on any page click the Help Button  

 

 For Immediate Help on any page click the Help Button  

 

 
 
Save Search – Save these search parameters for quick re-use 

 
 
Create New DAR – More later on this feature. 

 
 
Return to Search – Return to Parameter Page to alter current search parameters 

 
 

 
Add to List 

Check the boxes next to the documents you want to display and click the  
button. 
Each document will be added to the Document List Table. 

 
Click the checkbox next to the document you wish to view or download.  You can view up to 
4 documents per browser window.  In this example, browser 1 will display the Union of 
California Hawkins 1-19 in the first browser window. You can display up to 4 different 
documents (or the same document) in each browser window. 
 

 
 
Download 
 
To download data and/or images click the checkbox in the far left column in the row of the 
document you want to download.  
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 Then click the Download button -   

 
This dialogue box appears summarizing your download activity and the number of downloads  left in 
your account. 
 
    

     
 

 Click   or      and a normal windows dailog box appears. 
 Choose wheteher to save or open. 
 


